
 

GUIDE ON HOW TO APPLY FOR A "VISA SUPPORT DOCUMENT" 
FOR VISA ENTRY TO JAPAN 

Thank you very much for participating in the SpinTECH IX International School and Conference. 

Below are some of the key points for you to take note when filling up your Visa Support application form and the 
necessary documents to take along, to the Japanese Embassy or Consulate in your country. 

Please fill in your Visa Support application form and send back your form to the Visa Support office @ 
e-mail: mcs_inq01@nta.co.jp by 17th April 2017. 
Application for Visa Support after 18th April 2017 will not be entertained for the following reasons: 

1. It will take between 3~15 working days to send the documents by EMS, back to you. 

2. It may take a few days before applicant take the documents to the Embassy/Consulate to apply for a Visa. 

3. Visa application at the Japan Embassy/Consulate will take a week or more. 

4. If there is any problem with the document, it will take another few days for us to prepare a fresh document again. 

Any problem or doubts, please contact the Visa Support Desk: mcs_inq01@nta.co.jp  

How to fill in the Visa Support Application Form 

Please fill in ALL the columns (do not leave any blanks) and make sure to indicate your "Registration Number". 
We will not be able to help you prepare the "VISA SUPPORT" document if you do not furnish us your exact flight 
details or schedule in your Visa Support application form. 

1. If you do not have fixed flight details or schedule to stay in Japan, a tentative flight number or tentative schedule is 

accepted temporarily but in this case, we cannot guarantee if your Visa will be approved. 

2. Mailing of documents to Applicant. 

Upon receiving your Visa Support application form, we will start preparing your Visa Support document according to 

the data sent to us. Upon completion, we will return the documents back to you by EMS. It will take about between 3 ~ 

16 working days by post, to your address. 

3. Application of Visa Entry at the Japanese Embassy or Consulate. 

Please check the Visa support document sent to you and inform us immediately if there is a problem. Take this Visa 

Support document along with the list of items stated below, to the Japanese Embassy/Consulate in your country to 

apply for your Visa : 

1. Photograph (Size: 4.5cm x 4.5cm) 

2. Passport 

3. Certification 

1. Certified approval from your employer, university or institute (e.g. Professor, Associate, Lecturer, 

Researcher and Teaching Staff) 

2. Certified approval from university or institute. (Student) 

4. Visa Application form to enter Japan 

"Visa Application Form to Enter Japan" can be found on the Home Page of "Ministry Foreign Affairs of Japan." 

You will also have to fill up information regarding "Guarantor or reference in Japan" in the example shown below : 

5.  

Name Junsaku Nitta 

Address 6-6-02 Aramaki-Aza, Aoba, Aoba-ku, Sendai 980-8579 

Date of Birth  January 12, 1957 Sex Male☑ 

Relationship to applicant General Chair, SpinTECH IX 
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Profession or occupation position Professor 

Nationality and immigration status JAPAN 

 


